
 
Position Description 

 

VP, Communications and Government Relations 
 
The Vice President for Communications and Government Relations serves under the President and is responsible 

for the strategic messaging of policy proposals and the relational and political positioning of the organization for 

legislative success.   

As the head of Communications, this position is responsible to translate complex policies into simplistic stories 

and compelling arguments, conveying them across all media channels.  These communication pieces, whether for radio, 

print, or video must be nuanced and targeted to specific audiences, some secular and others faith-filled.  In addition to the 

messaging, overseeing communications includes the development and maintenance of relationship with journalists and 

other media-related vendors.  Responsibilities include writing all press releases and opinion pieces; and promoting news 

stories.   

As the VP of Government Relations, this position is responsible for the formulation, development, and 

implementation of The Family Foundation legislative agenda.  This position oversees of all aspects of the organization’s 

public policy division, including: drafting and disseminating public policy positions; speaking on The Family Foundation 

positions; developing and maintaining relationships with Virginia’s elected officials and related staff.  The VP presents 

The Family Foundation public policy positions to individual members of the Virginia Senate and House of Delegates, 

select legislative committees, the Conservative Caucus, and other pro-family organizations.  The VP must lead and 

supervise all policy department team members and temporary employees hired to assist in the formation and or 

implementation of the legislative agenda.    

  

Qualifications 

 Agreement with The Family Foundation mission and statement of faith. 

 Undergraduate degree in curriculum related to public policy, which requires extensive individual research and 

writing, but master’s degree or law degree preferred. 

 Excellent interpersonal and verbal skills, including ability to interact with journalists, legislators and constituents. 

 Ability to evaluate, analyze and synthesize information from a wide variety of sources. 

 Knowledge of State and Federal government organization and legislative processes, including budget and 

appropriations processes. 

 Outstanding oral and written communication skills. 

 Ability to work independently, perform multiple tasks, and be attentive to details. 

 Responsible and mature, possessing a strong work ethic. 

 Ability to manage and develop a multi-person team. 

 Ability to develop, plan, and implement short- and long-range strategies and goals. 

 Possess working knowledge of standard suite of Microsoft Office software applications. 

 Knowledge of various social media platforms and underlying algorithms preferred.   

 

Duties 

 Report directly to the President. 

 Serve on the President’s Leadership Team. 

 Interact with policy committee of the board of directors. 

 Synthesize and frame political, policy and cultural issues for dissemination through all relevant communication 

channels. 

 Direct the organization’s social media outreach, including website maintenance. 

 Formulate public policy positions and associated legislative agenda. 

 Create political strategies to reach policy outcomes. 

 Develop and maintain working relationships with legislators, Gov, Lt. Gov, AG and staff, regulatory agency 

heads, key policymakers and media; 



 Identify emerging family-related issues that have public policy implications. 

 Direct the research necessary to support public policy positions and recommendations. 

 Draft and/or edit position papers, policy papers, legislative proposals, speeches, testimony, email alerts press 

releases and opinion editorials. 

 Advocate for policy positions with individual state legislators and their staffs. 

 Attend and testify at committee hearings. 

 Observe debate on the floor of the House or Senate on TFF bills. 

 Manage policy team, including hiring of General Assembly staff and political team. 

 Oversee all written and verbal communications from the organization. 

 


